
 
 

Facilities Maintenance 
Job Description 

 

Job Summary  

• Responsible for the repairs and maintenance of the facilities at the Ronald McDonald House of Miami.  

• Maintenance and upkeep of building, outside, common areas and bedrooms 

• Monitors building conditions and makes suggestions for improvements.  

• Will assess and consider daily 1) the safety of our employees, 2) the security of our assets and 3) the 
service to our families.  

 
Job location: Ronald McDonald House of Miami 
 
Working hours- Maximum 30 hours weekly.(Non-Exempt) 
 
Hourly Rate-Starting- $18.00 per hour, based on experience. 
 

Reports to:  House Managers  
 

Responsibilities:  
 

• Fulfill maintenance requests given by House Managers.  
 

• Repairing, servicing, and up-keep of building.  
 

• Assists with maintaining building security and immediately responds to building emergencies on a 24-hour basis.  
 

• Walkthrough of all the bedrooms at facility monthly; report anything that needs attention.  
 

• Makes minor plumbing repairs, as necessary.  
 

• Assists with departmental and employee moves.  
 

• Make trips to the hardware store when in need of supplies.  
 

• Makes trips to supermarket for families weekly or as needed.  
 

• Visits off premises storage for pick ups and drop off as needed.  
 

• Reporting of negligence.  
 

• Prepare maintenance requests for work that needs to be done.  
 

• Ensure that buildings are rust free.  
 

• Painting and repair of bedrooms when necessary  
 

• Check grounds on a weekly basis for ant piles; communicate of need to House Manager for pest control. 
 

• Identify and submit a request for repairs that require professional expertise.  
 



• Monitors contractor performance and works closely with outside vendors and contractors to ensure work is 
completed according to specifications and discusses with House manager.  

 

• Performs basic electrical work and determines when an electrician is required.  
 

• Hangs pictures and shelving, as needed.  
 

• Dismantles and installs furniture.  
 

• Transports goods or equipment as assigned with the charity's vehicle such as pick up of major donations and 
travel to recycling center for pop tab program.  

 

• Performs immediate cleaning duties (not related to the janitorial services contracted) necessary to maintain clean 
facility.  

 

• Performs other maintenance duties as assigned by House Manager 
 

• Ensure that garbage and recycle program is executed with University of Miami 
 

• Move donations around to and from storages when needed.  
 

• Assists with House vehicles maintenance and repairs and assist in delivering the van for repairs to car dealer.  
 

• Assists coordinating calling approved vendors and contractors for various services.  
 
The preceding list is not inclusive. This employee may be required to perform other duties as requested by her/his supervisor, Executive Director. 

 
Requirements: Ability to follow written and oral instructions; Ability to effectively manage time and meet all specified deadlines; Communication skills; ability to 
communicate with all departments; Ability to lift over 50 pounds; Ability to make trips to buy needed supplies; Must be able to work unsupervised; 
Compliance of industry-standard safety procedures; Ability to prioritize and manage multi-functional tasks; Ability to work effectively under pressure, and 
against strict time constraints; Ability to use standard powered and non-powered tools; Must be able to travel to various work-site locations on demand.  
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